United Church of Broomfield Abuse Prevention Policies
UCB is committed to providing a safe and healthy environment in which young people  can learn about and experience God’s love. In order to promote this, we have established the  following guidelines in addition to the general requirements for ministry to the church.  
1. We expect that those new volunteers who wish to work with minors will have been  members of or regularly and frequently associated with UCB for at least six months. 
2. All new employees and volunteers who regularly work with minors will complete and submit an application and a disclosure document form.  
3. Before beginning their duties, all prospective employees and volunteers who  regularly work with minors will undergo a background check, including but not  necessarily limited to inquiries of references and a criminal history verification by a  third-party vendor. Background checks will be run every 3 years afterward. 
4. All volunteers and employees who regularly work with minors will receive training in  abuse prevention and orientation regarding abuse prevention policy and procedures at least once a year. 
5. Supervision: There will be no fewer than two unrelated adults present with children.  Youth over the age of 16 may assist an unrelated adult in supervising children and  youth activities; however, such assistance does not alter the requirement that at  least two unrelated adults be present.  
6. Parental Consent: Written consent of one parent or guardian of a minor will be  required for all activities off the church property and any overnight activities.  Parents will be informed of sleeping arrangements for all overnight activities.  
7. Virtual/Online Meetings: All virtual or online meetings involving minors are subject  to the same requirements as in person activities: no fewer than two unrelated adults  will be online with children and consent of a parent will be required for  
participation. Additionally, parents will be provided with attendance credentials and  invited to attend if they choose.  
8. Virtual/Online Meeting Behavior: Minor and adult attendees at a virtual event shall  conduct themselves in a manner befitting a church event and be attentive to their  backgrounds and what is visible to others. Persons behaving inappropriately will  immediately be excluded from the meeting. If a pastor is not present at the time,  the leader of the event will immediately inform the Lead Pastor once the meeting is over about the circumstances. The pastor/s will decide what course of action should be followed after (i.e. additional training for volunteers, termination of volunteer activities, suspension from following activities, etc.) Parents will be notified by one of the pastors.
9. Communications with Minors: No adult may communicate with any minor one-on one via email, social media, text, or phone call. If a minor initiates the  
communication, the adult must immediately add another adult to the  
communication and inform the child of the policy. Parents should be copied on all  electronic communications and should be members of any social media group  maintained on behalf of UCB of which minors are members.  
10. Social Media Policy: Minors will friend or follow the official UCB social media  profiles, not the individual profiles of a pastor or employee.  
11. Clergy, employees, and volunteers should only give gifts to groups of minors (i.e. a confirmation class or the entire youth group). Gifts must be pre-approved by the Lead Pastor, Council, and parents. Food provided at church events is not considered a gift.
12. If meeting one-on-one with a minor, always do so in a public space in full view of others. If meeting in an office, always leave the door open. 
Examples of Appropriate & Inappropriate Physical Interactions  
	Appropriate Physical Interactions 
	Inappropriate Physical Actions

	• Side hugs 
• Pats on the shoulder 
• Handshakes 
• High-fives  
• Verbal praise 
• Touching hands, shoulders, arms • Arms around shoulders 
• Holding hands with young children in  escorting situations 
	• Full-frontal hugs 
• Kisses 
• Showing affection in an isolated area • Lap sitting 
• Wrestling  
• Piggyback rides 
• Tickling 
• Allowing a minor to cling to an  
employee or volunteer’s leg 
• Any type of massage given by or to a  minor 
• Any form of affection that is  
unwanted by the minor, staff, or  
volunteer 
• Compliments relating to physique or  body development 
• Touching bottom, chest, or genital  areas 




Examples of Appropriate Verbal Interactions
	Appropriate Verbal Interactions 
	Inappropriate Verbal Interactions 

	• Positive reinforcement 
• Appropriate jokes 
• Encouragement 
• Praise 
	• Name-calling 
• Discussing sexual encounters or in any  way involving minors in the personal  problems of clergy, employees, and  
volunteers 
• Secrets 
• Cursing  
• Off-color or sexual jokes 
• Shaming
• Belittling 
• Derogatory remarks 
• Harsh language that may frighten,  threaten, or humiliate minors 
• Derogatory remarks about the minor  or their family 




Examples of Appropriate Electronic Communication 
	Appropriate Electronic Communication 
	Inappropriate Electronic Communication 

	• Sending and replying to emails and  texts message from minors ONLY  
when copying in a supervisor or  
minor’s parent 
• Communicating through  
“organizations group pages” on  
Facebook or other approved public  
forums 
• “Private” profiles for clergy,  
employees, and volunteers which  
minors cannot access 
	• Harsh, coercive, threatening,  
intimidating, shaming, derogatory,  
demeaning, or humiliating comments • Sexually oriented conversations 
• Private messages between clergy,  employees, and volunteers with  
minors 
• Posting pictures of organization  
participants on social media sites  
• Posting inappropriate comments on  pictures 
• “Friending” participants on social  networking sites. Participants should  follow church accounts.






Reporting Alleged Abuse Policies 

All clergy are mandated reporters under Colorado law. All volunteers are permissive reporters which means they can report allegations of abuse under Colorado law. The United Church of Broomfield requires all volunteers to report allegations to the Lead Pastor and Broomfield County Child Protective Services. 

If a child discloses abuse to you
1. Respond calmly. They need you to be a safe and stable adult. 
2. Listen to them and tell them you believe them. The #1 reason children don’t disclose is because they think no one will listen to them. 
3. Ask open ended questions to learn more about the situation. Tell me more. How do you feel?
4. Do not ask shaming questions. Even “how long has this been going on?” can sound shaming to a child. 
5. Do not promise to keep the allegation a secret. 

After a child discloses abuse to you
1. If there is an emergency or life-threatening situation, call 911 immediately. 
2. Report the allegation to the Lead Pastor immediately. If possible the Lead Pastor should be with you when you call the report in for support. 
3. Call the Broomfield County Child Abuse and Neglect Hotline at 720.887.2271 to report the same day as the allegation is made. (The hotline is open 24 hours.) If the child lives outside of Broomfield County, call the statewide hotline at 1-844-264-5437. 
4. Ask the Hotline for a hotline ID number to be able to prove you reported and track the progress. Ask if a written report also needs to be filed. 
5. Write a dated internal report for documentation within 3 days.

The internal report will include
1. The name of the child
2. The date, time, and location of the disclosure
3. The information shared
4. The person to whom the disclosure was made, including a title or position
5. The Child Abuse Hotline ID number

The Lead Pastor will
1. Ensure there is an oral report to the proper Hotline.
2. Contact the church’s insurance in writing to notify them there was a disclosure made to an employee or volunteer.
3. Ensure an internal report is written for our own documentation. 
4. Ensure a written report is filed to governmental authorities if need be.
5. Seek skilled legal guidance. 

A few notes
· Do not investigate before reporting. It is not our job as clergy or volunteers to investigate the allegation. It is our job to alert the proper authorities, cooperate with them, and love and protect children as best we can.
· Remember false allegations are extremely rare. Always assume the child is telling the truth and err on the side of protecting the child.
· Reporters will have legal protection for all reports made in good faith. For example, no one can sue you if you report an abuse allegation. 
· Additional due diligence will most likely be necessary. Cooperate with local government and law enforcement and get skilled legal guidance. 
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